
 

 

  
 
 
 
 
 

 
 
Dear Prospective Milldam Parents, 
 
Thank you for your interest in Milldam Nursery School.  The enclosed materials will provide 
you with insight into our school’s teaching philosophy, our dedicated teaching staff, the 
cooperative experience and specifics relating to the enrollment process.  Enclosed please find 
the following: 
 
1. Booklet describing Milldam’s philosophy and cooperative structure 
2. Our Staff 
3. Program Descriptions 
4. “Working Together at Milldam Nursery School” 
5. Enrollment Policies 
6. Application for Enrollment for the 2017-2018 school year 
 
 
Tours will be available upon request.  
 
Learn more about our program by logging onto our website at www.milldamnurseryschool.org.  
Should you wish to speak with either of us in more detail about the school or the enrollment 
process, please feel free to call or email. 
 
 
 
Sincerely, 
 
 
 
Alexa Anderson Emily Sprong 
Membership Co-chair Membership Co-chair 
617-304-6285 617-548-8983 
alexabanderson@gmail.com eherter@hotmail.com 

 



 

 

Our Staff 

 
Milldam Nursery School is proud of the dedication and ongoing enthusiasm of its staff.  Our teachers are one of 
our greatest assets.   
 
Kate Damon, Director and 3/4 Teacher:   
Kate earned a B.S. in History from Union College and an M.S. in Early Childhood from Wheelock. Her career in 
education includes 12 yers of teaching Preschool and Kindergarten in the metropolitan Boston area, most 
recently at the Nashoba Brooks Scool. Along with her teaching experience, Kate brings to the school an 
impassioned commitment to developmentally appropriate practice, nurturing the social and emotional lives of 
children as well as their academic talents and interests, diversity, mindfulness, and the preservation of play! In 
her free time, Kate enjoys running, hiking, reading, soccer, swimming, canoeing, and spending time with her 12 
year old son and 9 year old daughter. 
 
Sheilah McCauley, 2/3 Teacher:  
Sheilah has been a member of the Milldam community for over 13 years. She was Assistant Teacher in the 2/3 
Class in 2005-06 and assumed the Teacher role in 2006-07. Sheilah has four children, all of whom have 
attended and graduated from Milldam Nursery School. She served numerous terms as a Board Member for 
Milldam and has over 10 years of parent-helping experience. Sheilah has a degree in Human Development and 
Psychology from the School of Education at Boston College. She is a certified Lead Infant/Toddler and Lead 
Preschool Teacher by the Department of Education and Early Care.  In her few moments of free time, Sheilah 
enjoys cooking, reading, skiing, and swimming. 
 
Gail Gray, 3/4 Teacher: 
Gail first came to Milldam in 1994 when the younger of her two daughters began nursery school.  In 1996, she 
joined the staff as a Professional Assistant helping the 2/3 class and the 4/5 classes.  She was also the 
Assistant Teacher in the Go-and-Play Program on Monday afternoons, and the Teacher for the Stay-and-Play 
program on Wednesday afternoons.  For the 2002-03 school year, Gail was the Teacher in the 3/4 class and in 
the 2003-04 school year was the Assistant Teacher in the 2/3 class.  In 2005-06, Gail retuned as a Teacher in 
the 3/4 class.  Gail is licensed as a Lead Preschool  and Lead Infant/Toddler Teacher by the Massachusetts 
Department of Early Education and Care, and directs and co-teaches Milldam’s ‘Fun Days’ in June.   
 
Debbie Duggan, 4/5 Teacher: 
Debbie first came to Milldam in 2004 as a Professional Assistant working in the 3/4 and 4/5 classes.  She also 
is a teacher in the Stay and Play program on Wednesday afternoons and co-teaches Milldam Fun Days in June.  
Debbie worked at Massachusetts General Hospital for 24 years as the Business Manager before coming to 
Milldam.  She has been very active in the public schools as President, Vice President, and Treasurer of the 
Thoreau School PTG as well as a Girl Scout leader for 8 years and Assistant Den leader and Treasurer for her 
son’s Cub Scout Den.  She is also currently the Vice-President on the board of the Concord Scout House.  
Debbie lives in Concord with her husband Bill and her 3 children – Kiera, Kaleigh and Will.  Debbie is licensed as a 
Lead Preschool Teacher and an Infant/Toddler Teacher by the Massachusetts Department of Early Education 
and Care.  Debbie has trained in the “Open Circle” curriculum which focuses on creating a cooperative classroom 
environment, building positive relationships and solving people problems.   
 
 
 
 
 
 
 
 



 

 

Ruth Ann Teitelman, 4/5 Teacher: 
Ruth Ann has been part of Milldam since 2000 when her daughter was enrolled in the 4/5 class.  In 2002, Ruth 
Ann joined the staff as a Professional Assistant while her son completed his final year at Milldam.  Ruth Ann 
grew up in Lexington, MA and received her B.A. in Business Management from Pine Manor College.  For 17 years, 
Ruth Ann worked in marketing and trade show management for two different high tech companies on both the 
east and west coasts.  From 1989-1999 Ruth Ann lived in the San Francisco Bay area where both her children 
were born.  While out west, Ruth Ann enrolled her daughter in two different co-operative nursery schools and 
found Milldam very similar to her previous co-op experiences out west.  While working as a Professional 
Assistant at Milldam, Ruth Ann’s long time interest in working with children was fulfilled.  Ruth Ann has taken all 
the course work required to become Lead Teacher certified by the Massachusetts Department of Early 
Education and Care (DEEC).  In 2008, Ruth Ann also worked at Thoreau School as a Kindergarten Tutor in the 
Kindergarten Intervention program that has since been phased out due to the implementation of all day 
kindergarten in Concord.  Ruth Ann has trained in the “Open Circle” curriculum which focuses on creating a 
cooperative classroom environment, building positive relationships and solving people problems.  Ruth Ann lives in 
Concord with her husband and two children.  While not at Milldam, Ruth Ann can be seen walking regularly and 
enjoys reading and watching her kids play sports. 



 

 

Program Descriptions 
 
 
2/3 Year Old Class  
Two classes with a maximum of 9 children Two or three days per week 
One Teacher, one Professional Assistant, and one  TuTh or MWF 
Parent Helper 9:00am to 11:30am 
Children need to be 2 by September 1st   
  
3/4 Year Old Classes  
Two Classes with a maximum of 11 children  Three days per week 
One Teacher, one Professional Assistant, and one 9:00am to 11:40am  
Parent Helper  
Children need to be 3 by September 1st 
 
4/5 Year Old Classes  
Two Classes with a maximum of 11 or 13 children Four days per week 
One Teacher, one Professional Assistant, and one 9:00am to 11:50am 
Parent Helper  
Children need to be 4 by September 1st 
      
 

Additional Fee-Based Programs 
 
Lunch Bunch       
Children who would like to stay for the lunch program may bring their lunches and remain at school until 12:50pm 
any day of the school week.   
    
Stay & Play 
This program lasts until 2:50pm and is offered one or two days per week, depending on interest.  The program 
includes indoor and outdoor play, lunch, rest, and activities under the supervision of two teachers from the 
Milldam staff. 
 
Milldam Fun Days  
This program began in 1989 to bridge the time between the close of Milldam in June and the close of the public 
schools.  It is limited to 20 Milldam students each day and runs for one week from 9:00am to 1:00pm.  Milldam 
Fun Days are recreational and provide a relaxed, fun atmosphere in which children can wind down from the 
structure of school to the more carefree spirit of summer. 

 
 

 
 
 
 
 
 
 
 
 
 
 



 

 

 
Working Together At Milldam Nursery School 

 
 

Milldam Nursery School is a cooperative preschool offering parents the opportunity to be involved in their 
child’s education.  Parent participation paralleled with Milldam’s cooperative philosophy enables parents to 
observe, learn and grow with their children.  Our environment tends to create goodwill among its members.  On 
many occasions we see members exchanging baby care, switching parent help days or carpooling with another 
child in times of need. This community atmosphere fosters long lasting family connections and friendships 
extending well beyond the nursery school years.  
 
Parent participation also includes committing to help in the operation and maintenance of our school.  This 
includes the following:   
 

1. Classroom participation:  Helping in your child’s classroom one out of every eleven school days (once out 
every nine school days for the 2/3 class) and “stand by” two/three times during the school year.  

2. Work Days:  Participating in one Maintenance work session and one Equipment work session each year.  
Each work session is typically 3 hours long. 

3. Committee Participation: Serving on a committee which helps the school run smoothly.  There are 
approximately 15 committees to choose from, giving parents the opportunity to participate on a 
committee that coincides with their interests and schedule availability. 

4. All-School Meetings:  Attending two evening meetings during the school year.  (September and May) 

5. Supporting Fundraising Events:   Selling and/or buying tickets to the school’s fundraising events, the 
John Fitzsimmons Concert and the Ducky Race. 

 
If interested, parents have many opportunities to become involved at Milldam in a variety of  ways; attending 
class coffees, family potlucks, parent workshops, school fieldtrips, and board meetings.  Parents may also 
participate by serving as board members.  



 

 

 
Enrollment Process and Tuition 

 
 
 
 

Application Process 
Thank you for your interest in Milldam Nursery School.  We are delighted to accept your application for 
admission.  See the following page for a description of the Enrollment policies.  Please send your completed 
application to:   
 

Milldam Membership 
c/o Emily Sprong 

549 Bedford Road 
Carlisle, MA  01741 

 
 

Please include a non-refundable check for $45.00 payable to Milldam Nursery School Inc. 
 
 
 
 
 
Tuition Fees 
The 2016-2017 tuition fees are as follows: 
   
  2/3 Class 2day         $3,401 
  2/3 Class 3day  $4,799 
  3/4 Class               $4,670 
  4/5 Class               $5,990 
 
 
 
For more information, please contact: 
 
Co-Chairs:   Alexa Anderson 
  Emily Sprong 
 

617-304-6285 
617-548-8983 
 

             
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Enrollment Policies 
 

 
 
 

1. Application – Milldam accepts applications throughout the year.  Applications for the upcoming school 
year received by October 1 are placed in a lottery; applications received after October 1 are awarded spots 
on a first-come, first-served bases.  Children with siblings currently enrolled fill open spaces first, followed 
by interim Milldam families, Milldam Nursery School Alumni, and then new families. 

2. Notification – All applicants will be notified of either being accepted or placed on a wait list by early 
February.  Our wait list is very active during the spring; wait list families will be contacted when openings 
occur. 

3.  Acceptance – Once an applicant receives an acceptance letter, a $500.00 non-refundable deposit must 
be made in order to secure the child’s spot.  Payment may be made out to MNS or Milldam Nursery School.  
If payment is not received within 10 days of the dated acceptance letter, the spot will be offered to the 
next child on the list. 

4. Milldam Nursery School welcomes applications for full or partial scholarships from families seeking 
financial assistance in order to provide their children with a preschool experience.  Financial assistance is 
also available through the Concord Area Preschool Association.  Contact Milldam Nursery School’s Director, 
Kate Damon, at 978-369-4048 for further information. 

5. Milldam Nursery School does not discriminate on the basis of race, color, religion, cultural heritage, 
political belief, marital status, sexual orientation, disability, or national origin.  Parents of children with a 
disability should contact the Director for further information. 

6. Children do not need to be toilet trained in order to attend Milldam Nursery School. 
 

7. A child accepted to Milldam Nursery School will be required to have medical records that include: a 
physical completed within one year of admission, a record of immunization and indication that the child has 
been screened for lead poisoning unless he/she is older than four.  Milldam Nursery School abides by the 
Massachusetts Department of Public Health guidelines that all children are immunized with the exception of 
medical or religious reasons. 

 



 

 

 
 
 

Application for Enrollment 
 
 

Parent/Guardian Name: ___________________________  Relationship: ________________  
                             
Parent/Guardian Name: ___________________________  Relationship: ________________  
 
Address:  _________________________________________________________________  
  
Telephone:   Email Address: ________________________  
 
Child‘s Name:   Birth Date: ________________________  
 
Child’s age as of September 1, 2017:   ____Years ____Months   ___ Male ___ Female  
         
Younger siblings’ names, gender, and birth dates:  ____________________________________  
 

 _________________________________________________________________________  
 
Did you attend Milldam Nursery School?     If yes, name and year(s) attended:  ______________  
 
Did one of your children attend Milldam Nursery School?     If yes, name(s) and year(s) attended: 
 
 _________________________________________________________________________  
 

Please include a check payable to Milldam Nursery School, Inc. in the amount of $45.00.  This is 
a non-refundable application fee. 
 

I have read the enrollment policies handout included in the brochure and would like to make an 
application to the Milldam Nursery School for my child for the school year beginning September 
2017.   
 

Signed:   __________________________________________________________________  
 

Please send your completed application to:   Milldam Membership  
Emily Sprong 

549 Bedford Road 
 Carlisle, MA  01741 

 Email: eherter@hotmail.com 
 
 


